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BUSINESS-OFFICE-IN-THE-HOME?
Bring the following answers to your Tax Appointment as they may be deductible.

	QUESTIONS:
	ANSWERS:

	1.  Compute the square footage of areas EXCLUSIVELY used in your home for business? 
	

	2.  What is the square footage of your house (excluding the basement)? 

      What is the square footage of your basement (needed if you use part for business or inventory)?
	

	3.  Do you have any areas used in the basement for the business?  Storage?    What is that square footage?
	

	4.  What is your rent/mortgage?

      Taxes?  
	

	5.  What is your homeowner’s insurance/renter’s insurance?
	

	6.  Costs of any routine maintenance done to your home (lawn care, snow removal, driveway re-surfacing, routine furnace/air conditioning checks, pest inspection/treatment)? 
	

	7.  Any repairs done to the house (window repair/replacement, siding, roof, garage door, plumbing, furnace, air conditioning, insulation, driveway, landscaping, etc.)?
	

	8.  Utility bills (heat, electric) (Water and Sewer are NOT deductible.)  Do you have a monthly fee for trash pick-up?
	

	9.  Separate phone/fax/DSL line for the business?
	

	10.  Any cable bills that are SPECIFICALLY for the business?


	

	11.  Do you have a housecleaning service?  Do they clean the ‘home office’ portion?  Costs?
	

	12.  Did you do any improvements to the interior of the house (painting, wallpapering, flooring, carpet)?  Did you do any of these to the SPECIFIC areas that you use for your office-in-the-home?  Costs?
	

	13.  Do you pay for recycling?  Costs?
	



